JOB OPENING


POSITION: TRANSPORTATION PLANNING COORDINATOR (Position No. TR07048 to be referenced on Application and Resume)
SUMMARY OF POSITION:
Coordinator will be responsible for the development of the Regional Transportation Plan.  The Coordinator will supervise planning staff and manage consulting contracts if necessary. Key activities will include coordinating with other regional studies, overseeing Plan updates, managing the Plan development, overseeing public outreach related to the Plan, and staffing the RTP Subcommittee.
ORGANIZATIONAL RELATIONSHIPS:
Supervised by Program Manager for Planning and Programming.  Reports to Director of Transportation.

EXAMPLES OF WORK:
· Works with transportation staff and staff in other departments to develop an approach and schedule for plan development;

· Determines the progress of other planning activities and how they will be incorporated into the RTP;
· Supervises the collection of pertinent data, like project and thoroughfare plan updates;
· Oversees the necessary activities to update projects in the Plan;
· Writes plan updates, newsletter articles, and Plan summary;
· Meets with the RTP Subcommittee to update and receive guidance;

· Coordinate with TIP staff on project selection and updates;

· Oversees the forecast and modeling efforts as they relate to the Plan;
· Works with staff and appropriate committees to develop Plan activities, including public outreach;

· Provides updates to various committees, both internally and externally, as necessary during the course of Plan development.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 
Applicant must be able to thrive in a team environment, while effectively managing staff.  It is important to have a comprehensive knowledge of principles of long range planning and Federal and State transportation requirements and guidelines. Previous experience managing the development of comprehensive plans and/or long-range transportation plans is required. Experience may be in the public or private arenas.
ACCEPTABLE EXPERIENCE AND TRAINING:  
Bachelor's degree required; Master's degree in transportation planning, or related field is highly desirable. Ten (10) years or more of responsible experience is desired, including (a) transportation engineering and planning projects, (b) staff supervision and growth. 
CERTIFICATES AND LICENSES REQUIRED:  AICP is desirable.

PAY GROUP:  
Professional IV, Level 8, $63,197- $101,881
CLOSING DATE:  Open until filled.
Go to www.h-gac.com to apply
H-GAC is an Equal Opportunity Employer
12.08.2009

